ProCal-Track

RECORDING EXTERNAL CALIBRATIONS USING

Adding an Instrument

Add a new instrument (or new job if instrument already exists)

@ in Inistrume: ¢ Express Book-In By User - Scan Barcode or, Enter Serial Number, then click Enter...

Process Paperwork

Despatch Instrumenits Ctri+D Enter | Scan Serial or ID Number >> [TESTINST001

Add Scanned Customer Order Cerlificate Address ] Customer[dddiess 1 Dospatchifddioss I [T el ] Instruments Booked In [This Session)

DEMO / LOAN Dispateh Job Mo, Customer Manufacturer Model No
Create Certificabe of Conformancels) Awaiting Instrument Selection

Search For Certificate of Conformances 3

Change Instrument Status Instrument Details

Update Instruments Calibrated
Edit Laboratory Address
Aeaiting Instrument Selaction
Set Logo Positons... r
Configure Label Printer

Edit Certificate of Conformance Text
Edit Certificate Fooker Text

Job Information

Edit Quote Template |

Edit Contact Database Awaiting Instrument Selection,..

Edit Custom Lists 3

Autamatic Mumbering System 3

Advanced » Recall Last Customer [~ Recall Last Inst Details [~ Recall Last Job info [~ Exit ‘

Select YES to create a new instrument if required

® |\ Moinstrument 1D} Serial Mumber matches ‘TESTINSTOOL'
\-'\'./ Do wou wank o creake a new instrument?

Enter details for the instrument including an order number (use auto if no order number is available)

Express Book-In By User - NEW Instrument

Enter { Scan Serial or ID Number >> [TESTINST001

Certificate Address ] Customer Address ] Despatch Add ] Add / Edit Address |

Instruments Booked In [Thiz Session]

Compary | TRANSMILLE LTD. v| AccountNo. | TIN120GW ~| || johne | Customer | Manufacture| Model No.
Tel No. 01530800700
Coantact JAIES BAILEY Fau Ma. 015203607 11
Address UNIT 4 SELECT BUSINESS CENTRE LODGE ROAD
STAPLEHURST KENT. TH1Z 00w/

Instrument Details

Madel Number | 1234 - cANCEL BOOK
tanufacturer | TRANSMILLE j x :D
Description | TEST INSTRUMENT |

CANCEL IN

Custarer Ref |T1234

Job Information
Service Type |A : Calibration Only j Cert Type |A : Standard Calibration ﬂ

Job Mo, 007 Order No.  [1317164 | Auto
Cal Interval |52 v | Weeks Tundround B 7| Days View Full.Job Sheet

Comments |
o _f' ™ Fast Turn Around Link Customer PDF Order
M aing S afety 7 Under'warranty I Damaged I Quote Regqd T

r r r Exit ‘
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Adding Calibration Information

Select UPDATE INSTRUMENTS CALIBRATED menu item from the UTILITIES menu

Goods Inwards - Book in Instrumentfs)  Chrl+G
Process Paperwork,
Despatch Instruments Ctr+D

Add Fcanned Customer Order
DEM | LOAN Dispatch

Create Certificate of Confarmance(s)
Search For Certificate of Conformances 3

Change Instrument Status

Update Instruments Calibrated

Edit Laborakory Address

Set Logo Posikions. .. »
Configure Label Printer

Edit Certificate of Conformance Text
Edit Certificate Fooker Text

Edit Quoke Template

Edit Contact Database

Edit Custorn Lists »
Automatic Mumbering System »
Adwanced 4

Enter the serial number of the instrument to update with external calibration information

Update Instruments Calibrated

L Instrument Update :
To Update an instrument enter a Senal Murmber, Previous Certificate Number or Spstem (D,

Enter a Senal Number

T1234) |

OR

Enter a Certificate Mumber

OR

Enter a Spstem 1D

18/08/2000 | 17:17:00
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Enter the details for the calibration — note this can be an ‘old’ calibration of you are adding older information to
ProCal-Track :

Enter calibration detailz below, then click 0K to zave or Cancel to abort changes.
Certificate Mumber  |123456
Statuz |.-'i‘-. - Wwith customer ﬂ
Calibration Date ||:|'| Am/zo ﬂ Lirk.
FOF
Calibration Periad 52 - Cert
Cancel | | ok |

If you have a PDF scanner connected to the computer, ensure the PDF scan is saved to the C:\ ScanTemp
folder then use the [LINK PDF CERT] button to link the scanned certificate to this job record.

TIP : This process can be repeated as many times as is needed to add older data for instrumentation to the
system
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